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13. Is t h i s  t he  Record Copy o f t h e  ser ies?  

14. Is  there  a duplication of t h i s  s e r i e s  i n  another off ice  or agency? 

15. Is the information contained i n  this se r i e s  ever symarized or published? 

16. Does the ser ies  contain c lass i f ied  infomatiod requiring securi ty  handling? 

17. Does the se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? 

18. Could the f i c t i o n  be performed i f  t he  f i l e s  were l o s t  or destroyed? 

19. Is t h e  series (or m a j o r  portion of i t )  regularly microfilmed? I f  yes, why? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

21. 

22, Has the Federal Government issued instruct ions governing the  retention/dispo- 
s i t i o n  of these f i l e s ?  

f .  1 

Attach copy of summary or  publication. 

. ' 

Does the record se r i e s  contain documentation produced;as EDP printout? . ~ l  ~- ~~ . _ ~  .- . .  
~~ _- 

~~~~ ~. ~~ ~~ ~ ~ ~ 

~~ 
. .  

23. W i l l  there  be a g e e d  for  these records 10, 1 5  years from now? If yes,  what? 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept-TLy 

a. [ ]STATE b. ISTATWE O F  c. []AUDIT d .  []FEDERAL e .  [AABlINISTFATIVE f .  MHISTOFICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite Law, Statute, or other reason f o r  t h s  re te f l t ion  requirement) 
The S t a t e  A r c h i v e s  h a s  d e t e r m i n e d  t h a t  t h e s e  r e c o r d s  a r e  v a l u a b l e  
for h i s t o r i c a l  FeSearCh. 

25.  AGENCY RECOMENDATIONS. This agency recomends that  the f i l e  s e r i e s  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -k]oTHER S P P  R e l n v  ,then : 

*- ~ ~ .. - . 

~. 
~ ~. . .  e = s -  . .  - .  . = 

Cut o f f  a t  end o f  e a c h . c a l e a a r  y e a r ;  ho ld  i n  -ac  
u r r e n t  f i l e s  a r e a  4 y e a r s ;  t h e n  t r a n s f e r  t o  S t a t e  A r c h i v e s  f o r  

{ermanent  re tent- ion.  ~- - ~P 

1 ~-~~ -. ~ I__ 

 card Index  F i l e :  C u t  o f f  a t  end of  e a c h  G o v e r n o r ' s  t e r m ;  hold. 'Tq c ~ : *  i Y. 1 

5 t h e n  t r s a f e r  @ S t a t e = ~ A r c h i v e s  for  :: - _ _  _ =  . 

--L 
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(Indicate brief ly  rationale fo r  r&nmendatias above/or ur i te  additimal remarks) : 

DATE 



Awl. 
NO. Ilii:: f t l r  incliidrn hu t  i n  not / Acccbo: - 

I i n i t n i  to: I )  ItrfCrrcncc l i n t s /  
Indrxr:: t.n prrss rclcnnrn nnd 
c l lpp in~: :  2) Copir:: of Xxrcutlvc 
O r d r r s  3 )  Rlocrnphicn of Covcrnor . Earlier tronefcr is authorized. 
11) flincraplilrn of h i s  mnJor nppoint- 
rr:: I;) ihminslon reports 6 )  rlloto- 
crnphs of I.hc Govcrnor 7 )  Ncwn Con- 
frrcncc Transcripts 8 )  Sclcctcd 
Syrcchr:: 0 )  rrcw Sccrctnry'o 
Corrrspondcncc (Lnclridinfl inrormnl 
notrr. t o  nnd from thc Covcrnor) 
10) Specific SubJcct Current Working 
Fnpcrs nnd Corrcspondcnce. 

by subJcct. 

Moponition: Cut off n t  end of term 
of Covcrnor; rc t i rc  t o  Ctatc Archive1 

This f i l e  is nrrnngcd alphabeticalIy 

13-10 If. -. 

This f i l e  ir: tiscd t o  document the  
proclnnitlnns made by the Governor 
durinc h i s  t.crm of of f ice .  

This iil- includes the record 
cnpy (not thc or lc innl )  of ench 
prnc lmi t ion .  'Dic or ic innl  copy 
~ n r z  t o  concrrncd croup and n t i s sue  
or Xcrcx copy is rctnincd for  the 
f i l c s .  Thc or i e ina l  copies of 
S'rocl.mations of Holidays a re  kcpt 
w L t h  the Exccutive Minutes Working 
I'npcrn i n  t h e  Legal Division off ices .  

Thc scr ieo  is arrnnccd chrono- 
logically. A card index arraneed 
alphabetically by subJect/occasion 
is maintained ae a quick f ind ins  aid. 

Volume: 
.5 Legal drnwers 1 cu . f t .  

Rnte of Accumulation: .5 cu.f t .  
Person t o  Contact: Susan ClouCh 
T i t l e :  Ass i s t an t  t o  Press Sccrctary 
Telephone: 656-1731 
Access : 

Disposition: Cut off each six months; 
t rnnsfer  t o  Stnte  Archives. AEency 
i s  authorized t o  kecp copics i n  
Curren t  F i l e s  h e n  for rcfcrcnce. 
A t  t h c  end of term of Covcrnor, 
refercnce copies m s y  be destroyed. 
Cord File:  Cut off at end of tern 
of Governor; rotire. to  Sta te  Archiv, 

! 
. 


